
 

 

BLANDFORD FORUM 

TOWN COUNCIL 
 

To:   All Members of the Finance & Staffing Committee 
(Cllr L Hitchings, Cllr C Stevens, Cllr H Miéville, Cllr R Holmes, Cllr S Hitchings, Cllr S 
Chapman, Cllr A Cross, Cllr M Putt and Cllr T Clarkson) 
 

All other Members of the Town Council Dorset Council Councillors 
Members of the Public & the Press   

       
Dear Member, 
 

FINANCE & STAFFING COMMITTEE 
 

You are summoned to attend a meeting of the Finance & Staffing Committee to be held in the 
Woodhouse Gardens Pavilion, The Tabernacle, Blandford Forum DT11 7GQ on Monday 22nd 
September 2025 at 7:00pm to consider the following items. This meeting will also be available 
to view online using Microsoft Teams using this link. 

 
Linda Scott-Giles 
Town Clerk 
15th September 2025 
 
 
 

A G E N D A 
 

 

Prior to consideration of the following Agenda, there will be a democratic quarter of an hour, 
which may be extended at the discretion of the Committee, during which time members of the 
public may speak. During the course of the meeting, members of the public and our elected 
representatives from the Dorset Council may indicate they wish to speak, and, at the discretion 
of the Chairman, and with the approval of the Members, they may be allowed to do so on points 
of information only. The Committee may on occasion invite members of the public to comment 
on specific issues where points of information or their particular knowledge on a subject might 
prove of benefit to the Committee.  
 

Members are reminded that the Council has a general duty to consider the following matters in 
the exercise of any of its functions: Equal Opportunities (race, gender, sexual orientation, 
marital status, religion, belief or disability), Crime & Disorder, Health and Safety and Human 
Rights. Disabled access is available. 
 

All in attendance should be aware that filming, recording, photography or otherwise may occur 
during the meeting.  
 

1. Public Session 
 

2. Apologies 
 

3. To receive any Declarations of Interest and Requests for Dispensations 
 

4. Minutes of the meeting held on 9th June 2025 
 

5. Town Clerk's Report & Correspondence 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_NzZmMjNjYTktMDNmNS00N2MwLWI0MjMtMDkxMDIwNDEyOWVj%40thread.v2/0?context=%7b%22Tid%22%3a%223cd8f2fb-4c45-4162-86f1-fb87b5f6a138%22%2c%22Oid%22%3a%220c3baf8d-62e3-449c-a9c3-94a2df169799%22%7d
https://blandfordforum-tc.gov.uk/wp-content/uploads/2025/06/090625.pdf


 

 

6. Analytical Review of Expenditure against Budget for the following:   
 

6.1 Administration Budget for the year to 31st August 2025    
 

6.2 Overall Revenue Budget for the year to 31st August 2025    
 

6.3 Reserves Accounts as at 31st August 2025   
 
7. Review of Finance Documentation 

 

To receive and retrospectively approve the: 
 

7.1 Petty Cash Transfers from banking PC2 – 4 totalling £282.17 
 

7.2 Direct debit payments for the period 1st May 2025 to 31st August 2025 (sheets 220 
– 223) totalling £134,102.64 

 

7.3 Online Faster Payments FP 298 – FP 312 totalling £181,340.97 
 

7.4 Online Corn Exchange Faster Payments CE046 – CE064 totalling £1,509,823.30 
 

7.5 Investment Account for the period to 31st August 2025 
 

7.6 Report by Chairman on Bank Reconciliation and Petty Cash checks 
 

7.7 Bank Reconciliation to 31st August 2025 
 
8. To review the Finance & Staffing Committee Remit and the Financial Regulations (no 

proposed amendments from staff to either document – last reviewed by full council May 
2025) 

 
9. To approve expenditure for staff Health Surveillance 

 
10. Confidential 

 

The public and press may be excluded from the meeting on the grounds that publicity 
might be prejudicial to the public interest as per the Public Bodies (Admission to 
Meetings) Act 1960. 

 

10.1 Town Clerk’s Report  
 

10.2 To note the Town Clerk’s Appraisal (in accordance with Standing Orders), carried 
out on 20th May 2025 with Cllr L Hitchings (Chairman/Vice Chairman of Council 
unable to attend) 

 

10.3 To consider amendments to two roles (paper to follow) 
 
 
 
 

 
 
 

Minutes of the Town Council and Committee meetings are available from the Town 
Clerk’s Office and at www.blandfordforum-tc.gov.uk. 

 
 

Twinned with Preetz, Germany 
 

 

Twinned with Mortain, France 

 
 

 

 

Town Clerk’s Office 

Church Lane, Blandford Forum  

Dorset DT11 7AD 
 

Tel: 01258 454500 

Email: admin@blandfordforum-tc.gov.uk 

www.blandfordforum-tc.gov.uk 

https://blandfordforum-tc.gov.uk/wp-content/uploads/2023/06/Section-5-FS-Remit.pdf
https://blandfordforum-tc.gov.uk/wp-content/uploads/2025/06/Financial-Regulations-and-Contracts-updated-May-2025.pdf
http://www.blandfordforum-tc.gov.uk/


 

 

Agenda Item No. 5 
 

Town Clerk’s Report & Correspondence 
 

Accounts – The RFO was reviewing the incoming costs for the Skatefest and how it is treated 
in the accounts. As Councillors may be aware, the budget is currently held in R&A Reserves 
then, as the income and expenditure comes in, it is posted to the nominal ledger via the profit 
and loss account. The RFO then journals each item to the reserve account via the ‘Transfer 
to Reserves’ account on the Balance Sheet. The RFO has made the point that, unless there 
is a reason for having to do it this way, it would be more accurate and easier to track, if 
income and expense accounts are set up in the profit and loss ledger. The budget is set and 
used each year so the annual budget would be put to the P&L account as with all the other 
budgets. At the end of the year, any profit or loss could be transferred to the Reserve account 
to be used in future years to offset any losses. All the other EMRs set aside at the time of 
budgeting are to build up reserves ready for future expenditure. The Skatefest ‘reserve’ is 
always for an event due to take place in the current financial year and is expected to be spent 
during that year so, it is not a reserve budget. This is also true of the ‘reserve’ budget set 
aside each year in T&GP for Christmas lights. Hence, this matter was raised with the 
Committee Chairman and he understood the issue and agreed with the RFO’s request to 
manage these differently due to their nature.  
 
HR/H&S Cover – The review of the Town Council’s cover was due to be considered at this 
meeting. However, one of the companies invited to quote has offered a free HR/H&S event 
for all local Dorset-area business owners, directors, and managers in Dorchester on 25th 
September. The focus is on changes being introduced by the current government and the 
Town Clerk and Operations Manager are therefore booked to attend and the agenda item 
has been moved to the full council meeting. This opportunity will help provide additional 
insight into one of the new companies asked to quote.  
 
External Audit – The response from the external auditor is still awaited for the 2024/25 
period. Several emails have been received with queries, however the RFO has directed them 
to the original submission compiled by the RFO and Town Clerk containing all the 
information. Once received, the Notice of Conclusion of Audit will be displayed on the 
council’s website.  
 
Staff Pay – The Local Government Pay Claim 2025/26 was approved and included in 
August’s pay run. 
 
Manual Handling – All staff carried out manual handling training on 30th July 2025.  
 
Sexual Harassment Prevention – The Town Clerk will be delivering this training to her staff 
on 18th September, with a separate session for Councillors 13th October 2025.  
 
 
 
 
 

 

 
 
 
 
 
 
 
 



 

 

Agenda Item No. 6.1 

 
Administration Budget for the year to 31st August 2025 

 
 

 
 
 
 
 



 

 

Agenda Item No. 6.2 
 

Overall Revenue Budget for the year to 31st August 2025 
 

 

 
 

 

 

 

 

 

 

 

 

 

 

 



 

 

Agenda Item No. 6.3 

General Reserves  
 

 
 
 
 
 
 
 



 

 

          Agenda Item No. 7.5 
 

Retrospective approval of the Investment Account  
for the period to 31st August 2025 

 

In line with the Town Council’s Investment Policy, the Chairman of Finance & Staffing, the RFO and the Town Clerk have made the 

following investments on behalf of the council, seeking the highest possible interest rates and financial security. 

Amount 

£ 

Details 

(including period) 

 

Interest 

Rate % 

 

 

Bank 

 

1,382,114,96 

 

 

Public Sector Deposit Fund 

 

4.11% 

 

 

CCLA 

 

719,643.41 

 

2 Year Fixed Rate Bond – matures 

May 2025 

 

4% 

 

Cambridge & Counties 

Bank 

 

292,984.83 

 

Santander 95-day account 

 

3.32% 

 

Santander 

    

 

 

 

CCLA – Property Fund Investment Dividend  
Statement for the period to 31st August 2025 

 
 

 
 
 



 

 

 
 
 
 
 
 



 

 

Agenda Item No. 7.7 
 

Bank Reconciliation to 31st August 2025  
 

 
 



 

 

Agenda Item No. 9 
 

To approve expenditure for Health Surveillance 
 
Background 
 

After being advised by our Health and Safety advisor to implement Health Surveillance 
among the staff that use vibrating or noisy machinery and or deal with spraying, we 
commenced this last year.  
 

As an organisation we continue to reduce the dangers from vibration and noise, limiting daily 
exposure and seeking alternative equipment where possible. We have already sourced 
electric alternatives and this will continue to be expanded in the future. 
 
Report 
 

The health surveillance reports on the following: 

• Lung Function 

• Audio hearing tests 

• Skin surveillance 

• Hand Arm Vibration surveillance 
 

This not only ensures we are compliant as a Town Council but more importantly monitors the 
staff who are exposed to these conditions and would give an early warning of any issues, 
therefore, looking after their welfare. 
 

The NHS will again provide this service and as this is a specialist service officers are not 
required to get three quotes, as per financial regulations.  

 
 Financial implication 
 

We have been provided with a price list of the surveillance required and each staff member 
will cost £180, Seven of the staff will need appointments therefore the cost will be £1,260. 
One staff member is on long term sick and therefore will not be attending. 
 

Recommendation 
 

It is recommended that councillors approve retrospective expenditure of up to £1,260 using 
funds from the Staff training and travel expenses which has £2,667 remaining. 
 
Jon Goodenough 
Operations Manager 
18th August 2025 

 
 
 


