
BLANDFORD FORUM 

TOWN COUNCIL 
 

To:   All Members of the Finance & Staffing Committee 
(Cllr L Hitchings, Cllr C Stevens, Cllr H Miéville, Cllr R Holmes, Cllr S Hitchings, Cllr S 
Chapman, Cllr A Cross, Cllr M Putt and Cllr T Clarkson) 
 

All other Members of the Town Council Dorset Council Councillors 
Members of the Public & the Press   

         
Dear Member, 
 

FINANCE & STAFFING COMMITTEE 
 

You are summoned to attend a meeting of the Finance & Staffing Committee to be held in 
Woodhouse Gardens Pavilion, Blandford Forum using Microsoft Teams on Monday 9th 
June 2025 at 7:00pm to consider the following items. This meeting will also be available to view 
online using Microsoft Teams using this link. 

 
Linda Scott-Giles 
Town Clerk 
2nd June 2025 
 

 

 

A G E N D A 
 

Prior to consideration of the following Agenda, there will be a democratic quarter of an hour, which may be 
extended at the discretion of the Committee, during which time members of the public may speak. During the 
course of the meeting, members of the public and our elected representatives from the Dorset Council may 
indicate they wish to speak, and, at the discretion of the Chairman, and with the approval of the Members, 
they may be allowed to do so on points of information only. The Committee may on occasion invite members 
of the public to comment on specific issues where points of information or their particular knowledge on a 
subject might prove of benefit to the Committee.  
 

Members are reminded that the Council has a general duty to consider the following matters in the exercise of 
any of its functions: Equal Opportunities (race, gender, sexual orientation, marital status, religion, belief or 
disability), Crime & Disorder, Health and Safety and Human Rights. Disabled access is available. 
 

All in attendance should be aware that filming, recording, photography or otherwise may occur during the 
meeting.  

 

1. Public Session 
 

2. Apologies 
 
3. To receive any Declarations of Interest and Requests for Dispensations 
 
4. Minutes of the Finance & Staffing Meeting 24th March 2025  
 
5. Town Clerk's Report & Correspondence 
 
6. Analytical Review of Expenditure against Budget for the following: 
 

6.1 Administration Budget for the year to 31st March 2025  
6.2 Overall Revenue Budget for the year to 31st March 2025 

 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_YzBmZjRiZTMtMWE1MS00N2NlLWJhOTItYWVhZGEyNzZkNTAy%40thread.v2/0?context=%7b%22Tid%22%3a%223cd8f2fb-4c45-4162-86f1-fb87b5f6a138%22%2c%22Oid%22%3a%220c3baf8d-62e3-449c-a9c3-94a2df169799%22%7d
https://blandfordforum-tc.gov.uk/wp-content/uploads/2025/03/240325.pdf


7. Analytical Review of Expenditure against Budget for the following:   
 

7.1 Administration Budget for the year to 30th April 2025   
7.2 Overall Revenue Budget for the year to 30th April 2025  
7.3 Reserves Accounts as at 30th April 2025 and to note adjustments  
 

8. Review of Finance Documentation 
 

To receive and retrospectively approve the: 
 

8.1 Petty Cash Transfers 9 – 1 (new financial year 2025) totalling £121.12 
8.2 Direct debit payments for the period 1st March 2025 to 30th April 2025 (sheets 218 

-219) totalling £71,508.94 
8.3 Online Faster Payments FP 286 – FP 297 totalling £501,281.99 (includes 

payments to other Town Council bank accounts and transfer of precept) 
8.4 Online Corn Exchange Faster Payments CE040 – CE045 totalling £458,387.26 
8.5 Investment Account for the period to 31st May 2025 
8.6 Report by Chairman on Bank Reconciliation and Petty Cash checks 
8.7 Bank Reconciliation to 30th April 2025 

 
9. Internal Auditor’s Report and signed Annual Internal Audit Report page of the Annual 

Governance Statement of the Annual Return 
 

10. To approve Section 1 Annual Governance Statement of the Annual Return for the year 
ending 31st March 2025 
 

11. To approve Section 2 Statement of Accounts of the Annual Return for the year ending 
31st March 2025 
 

12. To confirm the dates of the Exercise of Public Rights as 27th June 2025 to 7th August 
2025 and the required information and Notice of Public Rights and Publication of 
Unaudited Annual Governance & Accountability Review will be published on the Town 
Council’s website from 26th June 2025 
 

13. To confirm any conflict of interests with the external auditor BDO LLP 
 

14. Review of End of Year Accounts 2024/25 (distributed to Councillors by email) 
 

15. To consider quotes for HR and H&S cover for the Town Council  
 

 

 

 
 

 
 

Minutes of the Town Council and Committee meetings are available from the Town 
Clerk’s Office and at www.blandfordforum-tc.gov.uk. 

 
 

Twinned with Preetz, Germany 
 

 

Twinned with Mortain, France 

 
 

 

 

Town Clerk’s Office 

Church Lane, Blandford Forum  

Dorset DT11 7AD 
 

Tel: 01258 454500 

Email: admin@blandfordforum-tc.gov.uk 

www.blandfordforum-tc.gov.uk 

http://www.blandfordforum-tc.gov.uk/


 

Agenda Item No. 6.1 

 
Administration Budget for the year to 31st March 2025 

 
 

 

 
 
 
 
 
 
 



 

 
Agenda Item No. 6.2 

 

Overall Revenue Budget for the year to 31st March 2025 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Agenda Item No. 7.1 
 

Administration Budget for the year to 30th April 2025 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Agenda Item No. 7.2 
 

Overall Revenue Budget for the year to 30th April 2025 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Agenda Item No. 7.3 

General Reserves  
 

 



 

Reserve Adjustments 
 
The following amendments have been made to the reserves at the start of the new financial 
year: 

- £52,427.72 taken from NL1345 Benches and transferred to NL1305 Skatepark 
- £86.25 from NL1021 T&GP DCC Highways to NL1040 T&GP Town Improvements 
- £2,633.81from NL1042 T&GP Seat Replacement to NL1065 R&A DDA  
- £908.33 from NLT&GP Contingency to NL1500 General Reserves 
- £1,000 from NL1096 R&A Contingency to NL1500 General Reserves 
- £1,000 from NL1125 Cemetery Field Project to NL1061 R&A Cemetery Chapel 
- £2,451.23 from NL1175 CCTV Repairs to NL1340 CCTV/ANPR asset replacement 
- £49 from NL1015 Support for Essential Services to NL1500 General Reserves 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Agenda Item No. 8.5 
 

Retrospective approval of the Investment Account  
for the period to 30th April 2025 

 

In line with the Town Council’s Investment Policy, the Chairman of Finance & Staffing, the RFO and the Town Clerk have made the 

following investments on behalf of the council, seeking the highest possible interest rates and financial security. 

Amount 
£ 

Details 

(including period) 

 

Interest 
Rate % 

 

 

Bank 

2,602,707.55  Public Sector Deposit Fund 

 

4.46% 

 

 

CCLA 

719,643.41 
2 Year Fixed Rate Bond – matures 

May 2025 

 

4% 

 

Cambridge & Counties 
Bank 

289,439.57 Santander 95-day account 
 

3.82% 

 

Santander 

 

The Cambridge & Counties investment was split on maturity and reinvested as follows: 
 

- £350,000.00  1 Year Fixed Rate Bond Issue 85 with 4.5% interest 
- £369,643.41  2 Year Fixed Rate Bond Issue 48 with 4.20% interest 

 

 

 

CCLA – Property Fund Investment Dividend  
Statement for the period to 30th April 2025 

 

 



 

Agenda Item No. 8.7 
 

Bank Reconciliation to 30th April 2025  
 

 



 

 
Agenda Item No. 9 

 

Internal Auditor’s Report and signed Annual Internal Audit Report page of 
the Annual Governance Statement of the Annual Return 

 

 

 

 

 



 

 

 

 

 



 

 
 



 

 
 
 
 
 
 
 



 

 
 

 
 
 
 
 

 
 
 



 

Agenda Item No. 10 
 

To approve Section 1 Annual Governance Statement of the Annual Return 
for the year ending 31st March 2025 

 

 



 

Agenda Item No. 11 
 

To approve Section 2 Statement of Accounts of the Annual Return for the 
year ending 31st March 2025 

 

 

 

 



 

 

 

 

 

 

 



 

Agenda Item No. 13 
 

To confirm any conflict of interests  
with the external auditor BDO LLP 

 
This form must be completed, along with a minute of the full council meeting on 23rd June 
2025, to confirm any conflicts of interest with the external auditor.  
 

CONFLICT OF INTEREST WITH BDO LLP 
To be completed annually and minuted at a meeting of the smaller authority. 

 

 
Name of Smaller 
Authority 
 

 
BLANDFORD FORUM TOWN COUNCIL   

 
I confirm that there are no conflicts of interest with BDO LLP. 
 
I confirm the following conflicts of interest (please detail below: 
  

 

 

 

 

 
This was confirmed and minuted at the following meeting: 
 

Date of Meeting Minute Reference 

 

23rd June 2025 

 

Minute No.  

 
 
Signed (Clerk/RFO) 
 
 
Print Name  LINDA SCOTT-GILES (CLERK)          AMANDA CROCKER (RFO) 
 
 
Signed (Chair) 
 
 
Print Name  CLLR HUGO MIEVILLE  
 
 
 
 
 
 



 

Agenda Item No. 15 
 

To consider quotes for HR and H&S cover for the Town Council  
 
Current situation  
The current contract with our existing supplier runs out in May 2026, however we need to 
look at alternatives as this needs to be sorted well in advance so that we have a fluid 
changeover and no time when we are without support. 
 
The present company got taken over a few years back during our ongoing contract and since 
that time the service has gone downhill. We used to have a long term Health and Safety 
advisor who would come out on site quickly if a problem arose and would respond quickly via 
e mail of phone call. We have since had a string of advisors and the last contact with them 
during our audit was not positive. The HR side of the business has become increasing slow 
and this is far from ideal when dealing with a staffing issue and the wait for advice can leave 
the Council exposed.  
 
It appears that from conversation with other companies that the current contractor does not 
offer all the modern aids such as HR apps which would store all the Town Council staff info in 
one place, it also appears that the current supplier may have overstretched itself when it was 
bought out and this would help to explain the poor response times. 
 
Although other companies are more expensive it should be remembered that the Town 
Council is open to big fines or compensation if incidents are not dealt with promptly and with 
good advice.  
 
For the above reasons and to comply with the Town Councils Financial regulations, officers 
have sought two other quotes, detailed below: 
 
Quotations  
 
Company A  
 
Approx £290.00 + VAT monthly (60 Month Contract) 
 
Company B  
 
£587.58 + VAT monthly (60 month Contract) 
This company is offering to support us for the remainder of our existing contract free of 
charge if we sign a 60 month contract with them until May 2026. 
 
Company C  
 
£385.67+VAT Monthly (60 Month Contract) 
This company is offering to support us for the remainder of our existing contract free of 
charge if we sign a 60 month contract with them until May 2026. 
 
Recommendation  
It is recommended that Councillors note the contents of this report and decide which 
company to sign with moving forwards and note that the council will need to budget 
accordingly.  
 
Jon Goodenough 
Operations Manager 
28th May 2025 
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