
 

 

BLANDFORD FORUM 

TOWN COUNCIL 
 

To:   All Members of the Finance & Staffing Committee 
(Cllr L Hitchings, Cllr A Cross, Cllr C Stevens, Cllr H Mieville, Cllr S Hitchings, Cllr P 
Osborne, Cllr L Lindsay, Cllr H White and Cllr E Bray) 
 

All other Members of the Town Council Dorset Council Councillors 
Members of the Public & the Press   

         
Dear Member 
 

FINANCE & STAFFING COMMITTEE 
 

You are summoned to attend a meeting of the Finance & Staffing Committee to be held online 
using Microsoft Teams on Monday 20th March 2023 at 7.00pm to consider the following items. 
This meeting will also be available to view online using Microsoft Teams using this link. 

 
Linda Scott-Giles 
Town Clerk 
13th March 2023 
 

A G E N D A 
 

Prior to consideration of the following Agenda, there will be a democratic quarter of an hour, which may 
be extended at the discretion of the Committee, during which time members of the public may 
speak. During the course of the meeting, members of the public and our elected representatives from the 
Dorset Council may indicate they wish to speak, and, at the discretion of the Chairman, and with the 
approval of the Members, they may be allowed to do so on points of information only. The Committee 
may on occasion invite members of the public to comment on specific issues where points of information 
or their particular knowledge on a subject might prove of benefit to the Committee.  
 

Members are reminded that the Council has a general duty to consider the following matters in the 
exercise of any of its functions: Equal Opportunities (race, gender, sexual orientation, marital status, 
religion, belief or disability), Crime & Disorder, Health and Safety and Human Rights. Disabled access is 
available. 
 

All in attendance should be aware that filming, recording, photography or otherwise may occur during the 
meeting.  
 

 

1. Public Session 
 

2. Apologies 
 
3. To receive any Declarations of Interest and Requests for Dispensations 
 
4. Minutes of the Meeting held on 12th December 2022 
 
5. Town Clerk's Report & Correspondence 
 
6. Analytical Review of Expenditure against Budget for the following:  
 

6.1 Administration Budget for the year to 28th February 2023 
6.2 Overall Revenue Budget for the year to 28th February 2023 
6.3 General Reserves  

https://teams.microsoft.com/l/meetup-join/19%3a2cb1b1f9de074efdad40308940ab9ba0%40thread.tacv2/1637588161478?context=%7b%22Tid%22%3a%223cd8f2fb-4c45-4162-86f1-fb87b5f6a138%22%2c%22Oid%22%3a%2265e5950c-ab1c-41cc-9090-4a755c733f54%22%7d
https://blandfordforum-tc.gov.uk/wp-content/uploads/2022/12/121222.pdf


 

 

7. Review of Finance Documentation 
To receive and retrospectively approve the: 

7.1 Cheque payment 011133 (Sheet 875) totalling £128.11 (for petty cash) 
7.2 Direct debit payments for the period 1st November 2022 – 28th February 2023 

(sheets 202 - 205) totalling £134,005.94 

7.3 Online Faster Payments FP124 to FP132 totalling £82,299.70  

7.4 Investment Account for the period 1st November 2022 to 28th February 2022 
7.5 Report by Chairman on Bank Reconciliation and Petty Cash checks 
7.6 Bank Reconciliation to 28th February 2023 

 
8. To receive the Internal Auditor’s Report   

 
9. Insurance Risk Assessment relating to the Town Council’s Insurance Cover and Approval 

of Insurance Premiums for 2023/24 
 

10. Review of the Risk Assessment Management Policy (including Financial) Arrangements 
for 2023/24 (sent to Councillors separately due to the size of the document) 

 
11. Review of Asset Register  

 
12. To consider the current status of bad debts with the Town Council  
 
13. To review the Finance & Staffing Committee Remit and the Financial Regulations (no 

proposed amendments from staff to either document – last reviewed September 2022)  
 
14. To receive a report on the free venue hire requests received for 2022/23 

 
15. To consider adopting a Menopause Policy (sent to Councillors separately)  

 
16. To consider grant applications 

 

16.1 Home-start Blackmore Vale 
 

16.2 Blandford Information Centre 
 

16.3 Creating Musical Participation – Sing Together  
 

17. To consider a request from the Town Museum to increase the funding for the Service 
Level Agreement  
 

18. To consider changing providers for water contract 
 

19. To consider carrying over the underspend from various budgets 
 

 
 

Minutes of the Town Council and Committee meetings are available from the Town 
Clerk’s Office and at www.blandfordforum-tc.gov.uk. 

 
 

Twinned with Preetz, Germany 
 

 

Twinned with Mortain, France 

 
 

 

 

Town Clerk’s Office 

Church Lane, Blandford Forum  

Dorset DT11 7AD 
 

Tel: 01258 454500   •   Fax: 01258 454432 

Email: admin@blandfordforum-tc.gov.uk 

www.blandfordforum-tc.gov.uk 

http://www.blandfordforum-tc.gov.uk/


 

 

Agenda Item No. 5 
 

Town Clerk's Report & Correspondence 
 
Staff Training – Since last March staff have attended the following training courses:  
 

Type of Training Attended by 
Scaffold tower training Caretakers and two outdoor staff 
Manual Handling and Fire Warden All staff 
CiLCA  Committee Clerk 
Planning training Committee Clerk 
Carbon Literacy Accreditation workshop Town Clerk 
Excel Business Support Officer 

ILCA Operations Manager, Mayor’s Secretary, 
Business Support Officer  

Asbestos Awareness Operations Manager 
Counter Terrorist training for Remembrance Events Town Clerk and Operations Manager 
Spraying Certification 2 x grounds staff 
Working Together Webinar – 20mph policy Committee Clerk 
 
 
Councillor Training – Since the March meeting in 2022, Councillors attended the following 
courses:  
 

Type of Training Attended by 
DAPTC Role of Councils in Planning Cllr Carter 
DAPTC Important planning concepts Cllr Carter 
DAPTC Introduction to planning  Cllr Herbert 
DAPTC Role of Local Councils in Planning Cllr Carter 
DAPTC Important Planning Concepts Cllr Carter 
Data Protection Essentials (GDPR) Cllr Herbert 

Changing Chairs Cllr Stevens 
Dorset Council Planning update for Town and 
Parish Councils 

Cllr Herbert 

 
 
 
Groundsman Recruitment – Following interviews on 7th March 2023, a full-time groundsman 
has been appointed and will start work on 11th April 2023.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Agenda Item No. 6.1 
 

Administration Budget for the year to 28th February 2023 
 
 

 
 
 
 
 



 

 

Agenda Item No. 6.2  
 

Overall Revenue Budget for the year to 28th February 2023 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Agenda Item No. 6.3 
 

General Reserves  
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Agenda Item No. 7.4 
 

Retrospective approval of the Investment Account for the period 1st 

November 2022 to 28th February 2023 
 

In line with the Town Council’s Investment Policy, the Chairman of Finance & Staffing and the Town Clerk 

have made the following investments on behalf of the council, seeking the highest possible interest rates and 

financial security.  

 
Date 

 

Amount 
£ 

Period 

 
Interest 
Rate % 

 

 
Bank 

 
9th January 

2023 
 

 
103,092.14 

 

 
Renewal of One Year Business 

Bond 
 

 
3.75 

 

 
Hampshire Trust 

Bank 

10th January 
2023 

420,142.50 1 Year Business Bond  3.75 Hampshire Trust 
Bank 

10th January 
2023 

426,112.05 1 Year Business Bond 2.11 Hampshire Trust 
Bank 

 

CCLA – Property Fund Investment Dividend  
Statement for the period to 31st December 2022 

 
 
 
 

 



 

 

Agenda Item No. 7.6 
 

Bank Reconciliation to 28th February 2023 
 

 

 

 

 



 

 

Agenda Item No. 8 
 

To receive the Internal Auditor’s Report   
 

 



 

 

 

 



 

 

 

 

 

 

 
 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Agenda Item No. 9 
 

Insurance Risk Assessment relating to the Town Council’s Insurance Cover 
and Approval of Insurance Premiums for 2023/2024 

 
At the Finance & Staffing Committee meeting held on 15th March 2021, a recommendation was 
made to full council on 22nd March 2021, which was approved as follows:  
 
It was PROPOSED by Cllr L Hitchings, SECONDED by Cllr Carter and AGREED unanimously 
that the Town Council:  

 

• Approves the removal of business interruption cover. 

• Confirms that there are no other aspects of insurance cover that they wish to 
amend. 

• Approves expenditure authority to enter into a further 3-year long term 
agreement with Company A until 18th April 2024 at a cost of £13,803.52 for 
2021/2022 (Expenditure Authority: Localism Act 2011 s1-8). 

• Approves expenditure of up to £1,750 for the awaited additional amount for 
the Railway Arches cover and the clerk will report the amount back to council 
(Expenditure Authority: Localism Act 2011 s1-8). 

 
Following discussion and research, the insurance company did not recommend any additional 
insurance cover for the railway arches.  
 
The Town Council’s current policy has been shared with Councillors to ensure they have all the 
information available to them. In addition, when assessing the Council’s risks, it should be noted 
that it was agreed in 2011 that the Council would not insure the following: 
 

• Larksmead palisade fencing  

• Fencing at the Lamperd’s Field compound 

• Park Road play area fencing 

• Railway Arches fencing 

• Grit Bins 
 
On the assumption there is no change, the total cost to the Town Council and Barnes for a 
Recreation Trust is £14,236.36.  
 
It is important to note that changes will need to be made to the policy during the year which may 
increase the costs as extra equipment is purchased. Zurich has confirmed that it can include the 
Community Fridge instead of the fridge having separate insurance cover. This is at no extra 
cost.  
 
Recommendation 

 
It is recommended that the Committee makes a RECOMMENDATION to full Council that it:  

 
- Confirms there are no other aspects of insurance that they wish to amend, apart 

from the inclusion of the Community Fridge. 
 

- Agrees the insurance premium for 2023/24 of £14,236.36 including taxes, subject to 
any changes the Council decides to make (Expenditure Authority: Localism Act 
2011 s1-8).  

 
Linda Scott-Giles 
Town Clerk  
13th March 2023



 

 

Agenda Item No. 11 

Review of Asset Register 
 

The full asset register is too large to distribute, however a summary sheet has been sent to 
Councillors.  
 
The full asset register has a breakdown for each location and can be obtained from the Town 
Clerk.  
 
Various members of staff updated the files last year and the Mace Bearer was also involved by 
carrying out a full audit of the Town’s Silver.  
 
Councillors will recall that this resulted in restating the asset figure on the AGAR.  
 
This agenda item must be a recommendation to full council.  
 
Linda Scott-Giles 
Town Clerk  
13th March 2023 

 

 



 

 

Agenda Item No. 12 
 

To consider the current status of bad debts with the Town Council  
 
The Town Council’s Financial Regulations cover the process of managing and considering the 
writing off of bad debts. This has also been checked with the Internal Auditor as we are nearing 
the end of the financial year. Section 9.4 states that:  

Any sums found to be irrecoverable and any bad debts shall be reported to the council and shall 

be written off in the year. 

The Town Clerk has checked with the RFO and there are no debts outstanding at this time and 
no action is required.  
 
 
Linda Scott-Giles 
Town Clerk 
14th February 2023 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Agenda Item No. 14 
 

Free Venue Hire Update 
 
Applications were received for 2022/2023 from the following people/organisations:  
 
Artsreach has been a regular hirer for several years now and was agreed £300 for this period.  
So far, they have held an event on the 18th November 2022 and have another booked for the 
24th February 2023.. 
 
Blandford Literary Festival were granted 2 sessions at Woodhouse Gardens, which they were 
very grateful for. 
 
The Artori Academy, who hire the Town Hall every Saturday and have a week’s hire in August 
for their summer school, were granted £194.88 for their end of year Showcase. 
 
Continuing from their previous years success, which is very worthwhile to the local residents, 
Sarah Rampton from “In Jolly Good Company” was awarded £648 in total of bookings made for 
Woodhouse Gardens pavilion which allowed them to have 2 sessions a month for the year. So 
far they have booked up until the 24th July, with the remainder of their dates to be confirmed.  
 
The Blandford Group Practice were granted venue hire 3 times a year for “public facing 
consultations” by the Town Council in June.  They have not booked any dates yet but have 
since booked “Wellbeing Walk-Ins on the last Tuesday of the month in the Corn Exchange. 
 
Blandford Yuletide Festival were approved Free Hire of the Corn Exchange for 2 sessions on 
the Friday and 1 session on the Saturday for this annual event, which involves the local church, 
schools, businesses and residents. 
 
Oh No It Isn’t, have not been able to provide a pantomime for the last couple of years due to 
Covid-19, however Sam James has helped at certain events where he can.  It was agreed that 
their approved hire from April 2022 could be carried over to 2022/2023. The Wicked Witches of 
Oz took place on 13th & 14th January 2023. 
 
 
Recommendation 
 
Councillors are asked to note the report and continue their commitment to the free venue hire 
for applicants which provides a lot of events for the Town. 
 
Rachael Harding  
Bookings Receptionist  
10th January 2023   
 
 
At agenda setting, the Chairman of Finance & Staffing Committee suggested removing the 
required link to performing arts because it restricts the council’s ability to support worthwhile 
causes. The Committee is required to consider this proposal at the meeting.  
 
Linda Scott-Giles 
Town Clerk 
8th March 2023 
 
 
 
 



 

 

Agenda Item No. 16.1 
 

Name of Organisation 
Home-Start Blackmore Vale  
(previously Home-Start North Dorset) 

Registered Charity Number 
(if applicable) 

1138382 

Contact Name Charlotte Devereux 

Address 
Office 2 The Exchange 
Sturminster Newton, Dorset DT10 1FH 

Purpose of Organisation 

The objects of the charity are: 
a) to safeguard, protect and preserve the good health, both 
mental and physical of children and parents of children. 
b) to prevent cruelty or maltreatment of children. 
c) to relieve sickness, poverty amongst children and parents 
of children. 
d) to promote the education of the public in better standards 
of childcare.  
 

Home-Start Blackmore Vale supports families (with a child 
under 5 years) going through a difficult time in their lives. 
There could be many reasons for this but might be Mental 
Health, Domestic Abuse, Rural Isolation, Physical 
Disabilities, Multiple Births or Bereavement.  We recruit and 
train volunteers then carefully match each with a family in 
need of support. Volunteers come from all walks of life, with 
one thing in common, they have parenting experience, with 2 
or 3 hours of free time available each week to help provide 
emotional and practical help to local families. Support is 
confidential, flexible and totally responsive to the family’s 
needs. 

Amount Requested £1,000 

Is this a Green Grant? Delete as 

appropriate   No 

Purpose of Request 

The grant will support our volunteer costs in Blandford (travel 
is £500 a year alone). The grant will also support our family 
support walking group in Blandford and our home visiting 
service in Blandford.  

How many Blandford Forum 
residents will benefit 
directly? 

150 - we supported 86 families and 126 children across 
North Dorset last year. This equates to approx. 150 
individuals in Blandford including volunteers.  

Any further relevant 
information 

Please see attached information* 

Signed: C R Devereux Dated: 16 January 2023 

 

*(distributed to Councillors by email with the agenda) 
 

In response to the application, the applicant was asked the number of families with a DT11 7 
post code. The reply was as follows: 11 families in DT11 7 but a further 9 families with a 
Blandford address from April 22 – Feb 23. 



 

 

Agenda Item No. 16.2 
 

Name of Organisation Blandford Information Centre 

Registered Charity Number (if 
applicable) 

Unregistered Partnership Trust and Limited 
Company No 05832724 

Contact Name Nicci Brown 

Address Riverside House, West Street, Blandford 

Daytime Telephone Number 01258 459346 

Purpose of Organisation 

Provision of information about the town to Blandford 
residents and visitors and sale of goods on behalf 
of Blandford and other local residents, businesses 
and organisations 

Amount Requested £750 

Is this a Green Grant? Delete as appropriate   No 

Purpose of Request 
To set up a new and professional Information 
Centre website providing a solid resource to visitors 
and residents. 

How many Blandford Forum residents 
will benefit directly? 

All residents wishing to access information, but 
particularly those seeing the benefit of tourists 
visiting and staying in the town, those thinking of 
visiting, and the visitors themselves.  

Any further relevant information 
Last business accounts attached, together with 
forecast as supplied in support of our SLA and 
project details in covering letter (see below).  

Signed: Nicci Brown Dated: 22/1/23 

 
As you know, since you generously support us through a service level agreement, the Blandford 
Information Centre has been helping townsfolk and visitors alike for many years and in the 
process helping sustain the local economy. 

Run entirely by a dedicated team of volunteers and trustees, it presents a friendly, helpful and 
welcoming face to the public six days a week throughout the year. 

As well as providing guidance and advice to allcomers, the centre also provides a valuable 
service through sales on behalf of local event organisers and businesses. 

But it is facing strong financial headwinds. 

Our main income streams have been grants in the form of your own service level agreement 
and donations from local suppliers of goods sold on their behalf, and from those for whom we 
make ticket sales, including a substantial contribution from the Great Dorset Steam Fair. 

Thankfully, the Town Council support has continued and we thank them for that; without it the 
centre would simply not exist. 

But other factors have conspired against us: the Covid pandemic, of course, hit us hard as it did 
virtually every voluntary organisation. 



 

 

With more and more ticket sales offered online and the likelihood of other events from which we 
have received donations in the past reducing, the decision by the GDSF organisers not to hold a 
steam fair in 2023 is a serious blow. We are also yet to receive the usual donation from GDSF 
2022. 

We have been forced to cancel, postpone or revisit a number of the plans we had for the 
forthcoming year and reconsider our funding model. 

However, a major project that we are very anxious to bring to fruition and to which we are 
already financially committed is the construction of a new website. 

We feel strongly that none of the other local sites, some of which we link to on our existing 
website and some of which have ceased, properly fulfil the brief required. The one we are 
planning will be a smart, professional ‘shop window’ aimed primarily at visitors and would-be 
visitors to the area, as well as providing a solid resource to benefit local people. 

We had already committed to and begun construction of the website when the steam fair 
cancellation was announced, and other unexpected expenses such as the failure of our office 
computer and need to replace it have compounded our financial problems. 

The design of the new website and sourcing of the material is all being done by the trustees but, 
in order to produce something of sufficient quality, it was necessary to employ a specialist 
professional website builder at a cost of £750. 

We feel it is a modest outlay for something that will bring innumerable benefits to the Blandford 
area, but it is a hefty sum for us to find in the present climate. Abandoning the project at this 
stage would be unfortunate and remain costly, as we have already committed to it. 

We hope Blandford Forum Town Council will be able to help us with this specific website 
project. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Agenda Item No. 16.3 

 

 

 



 

 

 

 
 



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Agenda Item No. 17 
 

To consider a request from the Town Museum to increase the funding for the Service 
Level Agreement  

 

 



 

 

           Agenda item No.18 
 

To consider changing providers for water contract 
 
 
Laser Energy, who supply the Town Council with its utilities via Kent County Council, have been 
in touch to ask if the council would like to receive a quote for its water supply.  
 
The company they propose is a carbon neutral company. They will take two months upfront 
payment.  
 
The Town Council currently has contracts in place for its utilities until 1st October 2025 but this is 
not the case for water.  
 
Due to the quote being more expensive than the existing provider, Laser Energy has discussed 
this with Everflow to see if there is anything they can do with the price and they have been able 
to reduce the cost slightly, however there is still an increase of £94.55 a year.  
 
Laser Energy has therefore listed the benefits of going ahead with Everflow below:  
 

• This contract is fixed for 3 years. Normally we see increases in costs every April so you 
will be avoiding these increases.  
 

• You will have all your energy procurement managed under one roof (with Laser Energy) 
as we will be able to look after the gas, electricity, and water.  

 

• Your council will be using a provider that is Carbon Neutral and this will also help if you 
are looking into a carbon reduction plan.  

 
It is recommended that Councillors consider the report and the quote on the following pages 
and considers switching water providers.  
 
 
Linda Scott-Giles 
Town Clerk  
16th February 2023 
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