
BLANDFORD FORUM 

TOWN COUNCIL 
 
To:   All Town Councillors    Dorset Council Councillors 
 Members of the Public & Press    
 
Dear Member 
 

TOWN COUNCIL MEETING 
 

You are summoned to attend a meeting of the Town Council which will be held in the Corn 
Exchange, Market Place, Blandford Forum on Monday 26th September 2022 at 6.00 pm to 
consider the following items. This meeting will also be available to view online using Microsoft 
Teams using this link. 

 
Linda Scott-Giles 
Town Clerk 
19th September 2022 
 

A G E N D A 
 
Prior to consideration of the following Agenda, there will be a democratic quarter of an hour, which 
may be extended at the discretion of the Council, during which time members of the public may 
speak. During the course of the meeting, members of the public and our elected representatives from 
the Dorset Council may indicate they wish to speak, and, at the discretion of the Chairman, and with 
the approval of the Members, they may be allowed to do so on points of information only. The Council 
may on occasion invite members of the public to comment on specific issues where points of 
information or their particular knowledge on a subject might prove of benefit to the Council.  
 

Members are reminded that the Council has a general duty to consider the following matters in the 
exercise of any of its functions: Equal Opportunities (race, gender, sexual orientation, marital status, 
religion, belief or disability), Crime & Disorder, Health and Safety and Human Rights. Disabled access 
is available. 
 

All in attendance should be aware that filming, recording, photography or otherwise may occur during 
the meeting. 

 
At the beginning of the meeting, the Chairman of Council and Mayor of Blandford 
Forum, Cllr Colin Stevens will swear his allegiance to His Majesty King Charles III 

following the death of Her Majesty Queen Elizabeth II on 8th September 2022. 
 
1. Public Session  
 
2. Report from Dorset Council Councillors (paper to follow) 
 
3. Apologies 
 
4. To receive any Declarations of Interest and Requests for Dispensations 
 
5. Minutes of the Town Council Meeting held on 25th July 2022 
 
6. Town Clerk's Report & Correspondence  
 
7. Civic Report (paper to follow) 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_NWYyNWRmNTQtNzQxNi00Yzg1LTg0YjYtYTM5Yzg2MjAyOWJi%40thread.v2/0?context=%7b%22Tid%22%3a%223cd8f2fb-4c45-4162-86f1-fb87b5f6a138%22%2c%22Oid%22%3a%220c3baf8d-62e3-449c-a9c3-94a2df169799%22%7d
https://blandfordforum-tc.gov.uk/wp-content/uploads/2022/07/250722.pdf


8. Committee meeting matters deferred during the period of national mourning  
 

Recreation & Amenities Committee Meeting scheduled for Monday 12th September 
2022 

 

8.1 Report seeking retrospective expenditure approval for repairs to the skate park 
 

Finance & Staffing Committee Meeting scheduled for Monday 19th September 2022 
 

8.2 Analytical Review of Expenditure against Budget for the following:   
 

8.2.1 Administration Budget for the year to 31st August 2022  
8.2.2 Overall Revenue Budget for the year to 31st August 2022  
8.2.3 Reserves Accounts as at 31st August 2022 

 
8.3 Review of Finance Documentation 

 

8.3.1 To receive and retrospectively approve cheque payment 011130 (Sheet 
872) totalling £19.86 (for petty cash) 

8.3.2 To receive and retrospectively approve direct debit payments for the 
period 1st May 2022 to 31st July 2022 (sheets 196-198) totalling 
£89,014.36 

8.3.3 To receive and retrospectively approve Online Faster Payments FP096 
to FP102 totalling £105,407.13 (includes payments to other Town 
Council bank accounts)  

8.3.4 Retrospective approval of the Investment Account for the period 1st June 
2022 to 31st August 2022 

8.3.5 Report by Chairman on Bank Reconciliation and Petty Cash checks  
8.3.6 Bank Reconciliation to 31st August 2022 
 

9. To consider proposed amendments to the Financial Regulations (distributed to 
Councillors separately due to the size of the document)  
 

10. To consider a grant application from Blandford Environmental Trust 
 

11. To approve expenditure for a Legionella risk assessment 
 

12. To consider and approve the updated plans for the Corn Exchange project 
 

13. To receive an update and consider any requests regarding the: 
 

13.1 Neighbourhood Plan Monitoring Group – Blandford +   
13.1.1 To approve the updated Memorandum of Understanding  

13.2 BFTC Commemoration Group 
13.3 Climate Change & Biodiversity 
13.4 Dorset Council Grant to support the Market Area Enhancement Project  

 
14. Reports from Community and Local Organisations (Councillors are requested to 

advise the Chairman of Council or the Town Clerk if they wish to make a report under 
this heading) 
 

15. Confidential 
 

The public and press may be excluded from the meeting on the grounds that publicity 
might be prejudicial to the public interest as per the Public Bodies (Admission to 
Meetings) Act 1960. 

 

15.1 Town Clerk’s Report  
 

15.2 To note the Town Clerk’s Appraisal (in accordance with Standing Orders). This 
was carried out on 8th August 2022 with Cllrs L Hitchings and S Hitchings.  



15.3 To receive a report regarding the Town Council’s salaries budget and current 
workload, retrospective expenditure authority and to consider requests for the 
2023-2024 budget (paper to follow) 
 

15.4 To minute the appointment of the Responsible Financial Officer for Blandford 
Forum Town Council for identification purposes 

 

15.5 To consider a request for the temporary storage of items owned by St Peter and 
St Paul’s Parish Church (paper distributed to Councillors)  

 

  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
DATES OF FUTURE MEETINGS 
3rd October Planning Meeting 
10th October Town & General Purposes Committee Meeting 
17th October Town Council Corn Exchange Meeting  
24th October Town Council Meeting (followed by Trust Meeting) 

 
 

Minutes of the Town Council and Committee meetings are available from Blandford 
Library, the Town Clerk’s Office and at www.blandfordforum-tc.gov.uk 

 
 

Twinned with Preetz, Germany 

 

 

Twinned with Mortain, France 
 

 

 

Town Clerk’s Office 
Church Lane, Blandford Forum  

Dorset DT11 7AD 

Tel: 01258 454500   •   Fax: 01258 454432 

Email: admin@blandfordforum-tc.gov.uk 
www.blandfordforum-tc.gov.uk 

http://www.blandfordforum-tc.gov.uk/


Agenda Item No. 6 
 

Town Clerk's Report & Correspondence 
 
Vacancies 
 

The positions of Caretaker and Committee Clerk have now been filled.  
 
Andy Sargeant, the new caretaker started on 1st September 2022, enabling a two-week 
handover period with other colleagues including John Scott, who is retiring on 16th 
September 2022.  
 
The Committee Clerk is Julie Wigg and she joins the council on 31st October 2022. 
 
The successful candidate for the position of Responsible Financial Officer, Murray Sims, 
started on 15th August 2022 and will be attending this meeting.  
 
 
Staff Training  
 

The Operations Manager has completed the Introduction to Local Council Administration 
(ILCA), which is a Level 2, online sector specific learning tool. The Business Support Officer 
and Mayor’s Assistant have also registered for the course.  
 
The Responsible Financial Officer has completed the Financial Introduction to Local Council 
Administration (FILCA) which is a Level 2 online sector specific learning tool to support all 
new Responsible Financial Officers (RFO’s) in England and Wales.  
 
The Town Clerk has now received confirmation that her submission to The Carbon Literacy 
Project has passed the assessment criteria and she is now able to use the following 
accreditation:  
 

 
 
 

DAPTC Motions  
 

No motions were received prior to the deadline of 30th September 2022 for the DAPTC AGM 
in November.  
 
Blandford Business Group  
 

The Business Group has written to thank the Town Council for the sponsorship of their event 
and the Entrepreneur category. They are ‘delighted’ and will be in touch nearer the time as 
the Town Council will receive a free ticket for one of the members to attend, which will be 
offered to the Mayor in the first instance. 
  
 
 
 
 
 
 
 



                  Agenda Item 8.1.1 

 
Report seeking retrospective expenditure approval for repairs  

to the skate park  
 
Report 
The main works to the replacement of the ramp surfaces and infrastructure were concluded 
earlier this summer. Since then we have received the ROSPA report which has highlighted a 
number of smaller issues not related to the major works we have had done.  
 
As we had the Skate Fest on the 21st August it was thought that it would be ideal to have 
these works completed before it took place. As there were no meetings of the Council or 
relevant committee until 5th September I placed the order for the works and therefore this 
report is seeking retrospective expenditure approval.  
 
The Chair and Vice Chair of the Recreations and Amenities Committee were contacted by e 
mail to advise them of the situation. 
 
 
Financial Implications 
The works and cost our outlined below: 
 
To carry out remedial riding surface maintenance & unit repairs 
to existing skate ramp units as identified during ROSPA inspection: 
 
3 units identified as med risk: 
 
* Removal and disposal of existing (damaged) steel toe-plates 
* Clean & prep existing steel substrate 
* Supply & fit on-site new galvanised steel toe-plates 
 
4 units identified as low risk: 
 
* Replace missing / failed fixings as necessary 
* Increase intermediary riding surface fixings per row/sheet 
  at threshold joints. 
 
For a cost of £1996.49 + VAT 
 
Recommendations 
 
It is recommended that Councillors retrospectively approve expenditure of £1996.49+VAT 
using funds from the SARA Skatepark budget line 1305 (Expenditure Authority: Localism Act 
2011 s1-8). 
 
 
Jon Goodenough 
Operations Manager 
23rd August 2022  
 
 
 
 
 
 
 



            Agenda Item No. 8.2.1 
 

 
Administration Budget for the year to 31st August 2022 

 

 
 



Agenda Item No. 8.2.2 
 

Overall Revenue Budget for the year to 31st August 2022 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Agenda Item No. 8.2.3 

 
Reserves Accounts to 31st August 2022 

 

 
 
 
 
 
 
 
 



Agenda Item No. 8.3.4 
 

Retrospective approval of the Investment Account  
for the period 1st June to 31st August 2022 

 
In line with the Town Council’s Investment Policy, the Chairman of Finance & Staffing and the Town Clerk 

have made the following investments on behalf of the council, seeking the highest possible interest rates 

and financial security.  

 

 
Date 

 

Amount 
£ 

Period 

 
Interest 
Rate % 

 

 
Bank 

 
21st June 2022 

 

 
160,000 

 
Transfer from Santander 31 days’ 

notice account to Santander Business 
Reserve account 

 

 
0.67 

 
Santander 

 
 

CCLA – Property Fund Investment Dividend  
Statement for the period to 30th June 2022 

 

 
 
 



Agenda Item No. 8.3.6 
 

Bank Reconciliation to 31st August 2022  
 

 
 



Agenda Item No. 10 
 

Blandford Environmental Trust  
 

 
 



     Agenda item 12 
 

To approve expenditure for a Legionella risk assessment 
 

Background 
In 2014 the Town Council had a full risk assessment of the water systems at all venues in 
relation to the prevention of Legionella disease. Two members of staff then attended training 
and a full regime of testing and cleaning was put in place. 

 
Report 
Since that time most of our venues have had changes to their water systems, particularly at 
the sports pavilions. 

 
To ensure that our procedures are up to date and that we have current, comprehensive 
reports on all our venues a new risk assessment is now required. 

 
I have approached our Health and Safety advisors and this is a service that they offer and I 
have obtained a quote. I have also contacted three other companies including the one that 
did the original risk assessment but none of them have been able to quote, mainly due to 
current workloads. 

 
The report contents will include: 
 

• An initial systems assessment 

• Identification of the source of any risk of Legionella 

• Photos of water systems 

• Schematic system diagrams 

• Recommendations for remedial work 

• A written scheme (course of action) to prevent, minimise or control the risk of 
Legionellosis 
 

This will cover all 12 of our venues including the public toilets. 
 

Financial Implications 
 

The quote received for a full risk assessment and report on all our venues would be 
£7,954.00+VAT 

 
Recommendation 

 
It is recommended that Councillors approve the expenditure of £7,954.00+VAT using funds 
from the PPM Budget line which currently has a balance of £39,566 (Expenditure Authority: 
Localism Act 2011 s1-8). 

 
 

Jon Goodenough 
Operations Manager 
17th August 2022 
 
 
 
 
 
 
 
 



Agenda Item No. 13 
 

To consider and approve the updated plans  
for the Corn Exchange project 

 
Background 
 
At the Town Council Corn Exchange meeting held on 18th July 2022, Councillors resolved: 
 
14. TO APPROVE THE INTERIM PLANS FROM DESIGN STAGE TO PLANNING 

STAGE WITH FURTHER DETAILS TO FOLLOW PRIOR TO SUBMISSION TO THE 
PLANNING AUTHOIRTY 
 

The paper was noted (See Appendix A). 
 

It was PROPOSED by Cllr Carter, SECONDED by Cllr Cross and AGREED 
unanimously that 
 

The Town Council approves the interim plans from design stage to 
planning stage with further details to follow prior to submission to the 
planning authority. This is subject to amendment pending receipt of the 
access audit report and council consideration of its 
contents/recommendations.  
 

The audit was carried out on August 9th after a full review of the proposals for the Corn 
Exchange including the design options with and without a fully accessible back-stage area.   
 
With regards to the provision of the platform lifts and fire refuge illustrated on one potential 
option for the back-stage area, they did not think this was necessary.  The view was that 
other measures could be introduced in this area such as changing the scissor lift inherited 
from the previous scheme to a platform lift, improved handrails and colour contrasts to 
improve overall accessibility but stopping short of providing lifts to the rear (it was noted on 
several occasions that accessibility is not simply a shorthand for wheelchair access).   
 
Other suggestions put forward in this area to improve overall accessibility included providing 
one accessible WC adjacent to the dressing room in this location (in addition to the 
accessible WC at the front of the building) and exploring options to make the dressing room 
accessible via a ramp (potentially temporary) directly from the stage.   
 
Further advice on how the proposals for the wider building would be improved to benefit 
accessibility were also received as part of the audit.  
 
An e mail setting out a summary of the results of the audit and the response was sent to all 
Councillors on September 7th 2022. 
 
Report 
On receipt of the report our architect responded with the following: 
 
Further to the comments and mark up from the accessibility audit, working from Corn 
Exchange back, the following amendments have been made: 
 

1. An accessible counter and wider opening has been provided to the kitchen.  
 

2. Scissor lift to stage (as previous scheme) – this has now been omitted in favour of a 
platform lift. I did explore the retractable steps option but costs are +£150k and it 
requires a 2m pit which would be unachievable. The suggestion is a lift adjacent to the 
steps that forms part of the new extension of the stage into the auditorium. This would 
be controlled use (ie when you have performers etc. that need to use it), folding out 



shutter type doors that would permit access and the call button controls can be 
wireless affixed to one of the doors and perhaps the proscenium arch. The lift would 
have a 100mm edge protection when in use. The lift would actually be a scissor lift in 
mechanism so could still be used to get heavy equipment onto the stage, I will obtain a 
load rating. These amended drawings have been sent to the supplier for some further 
input and cost advice.  

 
3. Access to dressing room from stage – the change in levels is such that a ramp would 

be very obtrusive and occupy more or less the whole wing. I discussed this with a local 
producer/director and he felt it would be a great option to have but not if it renders the 
stage unusable for a lot of the time. The suggestion therefore is that a collapsible 
aluminium ramp is provided when required, any performers needing this would need to 
tailor their act to take account of the reduced wing space.  
 

4. Accessible WC from dressing room – the levels to the existing WC behind are higher 
and it will need to be at the same floor level, so some underpinning may be required. 
As this is a C.20th wall I am not bothered by this but there will of course be a cost 
implication. It was felt that felt this would be a boon to all performers.  

 
5. Improved access to rear corridor / stairs – additional hand rails have been added, in 

some instances proximity to doors mean we cannot quite achieve the 300mm beyond 
a rise that the DDA requires but in terms of modifying an existing building I think that’s 
a reasonable approach. In theory the second set of steps should have a central 
handrail too owing to the overall width but I think that would be inconvenient if any 
stage equipment is bought in from the rear of the building. Modifications have also 
been made where possible to the handrail going up to the offices. 
 

6. Accessible WC – an ambulant accessible WC has been incorporated within the 3 
WC’s to be provided.  

 
Accessibility within offices: 
 

1. The reception desk has been changed for an accessible worktop, it seemed logical to 
replan the area slightly to give a bit more space when you come in the door – the open 
plan office should afford the ability to move the desk back. The door into the office 
space is accessible.  
 

2. The external ramp has had the existing handrail extended at the base and a new 
handrail added to the face of the building to provide a continual handrail from top to 
bottom.  

 
Further proposals within the Town Hall building 
 

1. It was suggested that the doors to the glazed lobby be automated sliding doors rather 
than hinged. This is being looked into at present.  

 
2. A landing was requested to the head of the ramp within the lobby leading to the Corn 

Exchange. This has implications for the gradient (making it too steep) and a longer 
ramp will project into the foyer, options are presently being explored. 

 
3. The location of the lift was discussed as the audit raised concerns over 

manoeuvrability to the first floor landing area.  it was agreed that the lift cannot be 
located anywhere else and the space for the stair is limited and a compromise needs 
to be achieved between having a lift and improved stair versus the physical inability of 
the building to accommodate both to the idealised standard. This area is being worked 
on at present. 



 
4. It was suggested that a separate all gender / baby changing WC be provided. Further 

site survey has confirmed a large void behind the present WC’s that will hopefully 
enable this to be worked on. 

 
It is hoped that revised plans covering this part of the building will be issued prior to 
the 26th September. 

 
Recommendation 
 
It is recommended that Councillors approve the updated plans which incorporate 
recommendations from the access report and that these plans are now submitted to 
the local planning authority. 
 
Jon Goodenough 
Operations Manager 
7th September 2022 
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